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[bookmark: _Toc235791729]Subject: Invitation to the [UNIVERSITY] PROGRESS Workshop

Hello [STUDENT FIRST NAME],

I am contacting you because you recently completed the application for a PROGRESS (PROmoting Geoscience Research Education and SuccesS) workshop. Congratulations!  I would like to invite you to be part of a one-day PROGRESS professional development workshop on [DATE+TIME].

Society needs women in science and technology, and you are invited to connect with a group of local scientists in the [University Area] who want to invest in your success, whatever you choose to do with your degree. To participate, you need to attend an in-person workshop on [date & time]. Here is a link to the workshop agenda and more information. The workshop will be held at [LOCATION]	Comment by Milena Guajardo: (Optional) See Sample Workshop Site created on Google Sites

Please use this form to tell us your RSVP (YES or NO).	Comment by Milena Guajardo: See Sample RSVP Form created on Google Forms

Please contact [ORGANIZER NAME] at [ORGANIZER EMAIL] if you have questions.

[image: ]

P.S. Quotes from prior PROGRESS Workshop participants: 	Comment by Milena Guajardo: Optional to include
“What I found the most useful about the workshop was the opportunity to talk with so many women that have been where we are now and taken various pathways to success.”
 
"I went to PROGRESS knowing no one with a little curiosity and a lot of apprehension. It ended up being one of the most memorable weekends of my sophomore year and it brought two very special people into my life - a fellow student, who is now one of my best friends, and my mentor, who encourages me every step of the way."
 
“I found that hearing from women who have already navigated a lot of their paths to research & science was really important.”
“I made so many wonderful connections with my fellow students!  So cool to meet other female scientists from my university and others.”  


[bookmark: _Toc235791730]Subject: RSVP for the PROGRESS Workshop
Hello {{First Name}}!

This is your reminder to RSVP for the upcoming PROGRESS Workshop on [DATE + LOCATION].

Society needs women in science and technology and we want to connect you with a group of local scientists in the [AREA] area (from [LIST UNIVERSITIES) who want to invest in your success, whatever you choose to do with your degree. Check out the workshop agenda & learn about the panelists. 	Comment by Milena Guajardo: Link workshop website, if created.	Comment by Milena Guajardo: Link to panelist page on the workshop website, if created. 

Please contact [ORGANIZER + EMAIL]

I look forward to seeing you on [WORKSHOP DATE]!

With warm regards,
[ORGANIZER]

[image: Logo for PROGRESS (PROmoting Geoscience Research, Education, and SuccesS)]

[bookmark: _Toc235791731]Subject: LAST CHANCE to RSVP for the PROGRESS Workshop

Hello [STUDENT FIRST NAME],
[image: 🚨]This is your last chance to RSVP for the [DAY OF THE WEEK] workshop 
at [LOCATION]! [image: ]

The workshop includes free food all day, free parking & a letter to your professors explaining your absence! 	Comment by Milena Guajardo: if applicable

RSVP HERE (YES or NO). 
Acceptance of the calendar invite doesn't replace filling out this form.

Check out the workshop agenda & learn about the panelists.
We hope to see you [DATE]! Email [ORGANIZER EMAIL] for questions.

With warm regards,
[ORGANIZER]
[image: Logo for PROGRESS (PROmoting Geoscience Research, Education, and SuccesS)]
P.S. Quotes from prior PROGRESS Workshop participants:	Comment by Milena Guajardo: Optional
 
“What I found the most useful about the workshop was the opportunity to talk with so many women that have been where we are now and taken various pathways to success.”
 
"I went to PROGRESS knowing no one with a little curiosity and a lot of apprehension. It ended up being one of the most memorable weekends of my sophomore year and it brought two very special people into my life -  a fellow student, who is now one of my best friends, and my mentor, who encourages me every step of the way."
 
“I found that hearing from women who have already navigated a lot of their paths to research & science was really important.”
“I made so many wonderful connections with my fellow students!  So cool to meet other female scientists from my university and others.”  
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