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Dear Mentoring Panelists, 

We are excited to see you at the PROGRESS workshop on Friday, November 8, 2024! We wanted to send you a friendly reminder that you have volunteered to participate in our “What Mentoring Means to Me” panel on Nov. 8 from 2:00 to 3:00 pm.

Here's what to expect for the workshop:

Prepare your IGNITE talk:
· We hope that you are having fun pulling together your IGNITE presentation. 
· We welcome you to re-use your IGNITE presentation if you have joined us as a panelist during a past PROGRESS workshop. 
· As a reminder, here are instructions and some helpful tips on how to create your IGNITE presentation. 
· For presentation content, please plan to tell us what mentoring means to you. Please make these presentations personal. The best presentations include pictures/stories/words of wisdom from mentors that have helped you along your career pathway. We are particularly looking for stories where mentors have helped you overcome challenges, even in surprisingly unexpected ways. We welcome you to share stories and experiences about your pathway including any career transitions or failures. As the focus is on mentoring and role modeling, it is important to normalize struggle, express your values, and be candid. 
· Please share a current photo and short bio with us ASAP. 


Upload your presentation by Nov. 6th:
· When you are ready, please upload your IGNITE talk to this shared drive. 
· If you have trouble accessing the shared drive, you can also email your presentation to us at progressgeoscience@gmail.com.
· Please upload your presentation by midnight on November 7th. 
· Please email us to let us know if you need more time to prepare. 

On the day of the workshop:
· Please arrive at the workshop venue at 1:45 pm.
· The workshop will be at the Atrium in the University Maryland’s Stamp Student Union. 
· Park at the Union Lane Garage to be closest to the workshop venue. 
· You can also park in the Regents Drive or Stadium Drive garage (8-9m walk). 
· Get more parking information HERE. 
· Use the ParkMobile code: 85843903 for free parking (code expires at 5 pm). 
· For a step-by-step guide on using the ParkMobile app, visit this document. 
· Parking zone numbers:
· Union Lane Garage: 6102
· Regents Drive Garage: 6104
· Stadium Drive Garage: 6105
· For information on how to pay at the pay station vs the PayMobile app, visit: transportation.umd.edu/parking/visitors. Please check in with a PROGRESS team member when you arrive. 

How the panel will be conducted:
· We will share your slides for you from our laptop since this will save on transition time. 
· All you need to do is tell everyone about your slides as they auto advance. 
· We will go through two panelist IGNITE presentations followed by Q&A and then do the other two presentations followed by more Q&A and open discussion.
 
For questions please contact us at progressgeoscience@gmail.com. 

For assistance on the day of the workshop, please feel free to reach out to Milena (650-793-0425) or Emily (603-986-4241).

Thanks again! Looking forward to seeing you on Nov. 8th!
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[bookmark: _heading=h.uczjku74c70l]Virtual Panel:
Dear Mentoring Panelists, 

We are excited to see you at the PROGRESS workshop on Friday, November 8, 2024! We wanted to send you a friendly reminder that you have volunteered to participate in our “What Mentoring Means to Me” panel on Nov. 8 from 2:00 - 3:00 pm(insert timezone).

Here's what to expect for the workshop.

Prepare your IGNITE talk:
· We hope that you are having fun pulling together your IGNITE presentation. 
· As a reminder, here are instructions and some helpful tips on how to create your IGNITE presentation. For presentation content, please plan to tell us what mentoring means to you. Please make these presentations personal. The best presentations include pictures/stories/words of wisdom from mentors that have helped you along your career pathway. We are particularly looking for stories where mentors have helped you overcome challenges, even in surprisingly unexpected ways. We welcome you to share stories and experiences about your pathway including any career transitions or failures. As the focus is on mentoring and role modeling, it is important to normalize struggle, express your values, and be candid. 
· Please share a current photo and short bio with us ASAP. 

Upload your presentation by Nov. 6th:
· When you are ready, please upload your IGNITE talk to this shared drive. 
· If you have trouble accessing the shared drive, you can also email your presentation to us at progressgeoscience@gmail.com.
· Please upload your presentation by midnight on Nov. 6th. 
· Please email us to let us know if you need more time to prepare. 

On the day of the workshop:
· Please log onto the Zoom link at least 15 minutes prior to the start of your panel. Your panel will start at 2:00 pm (insert timezone). 

How the panel will be conducted:
· We will share your slides for you from our laptop since this will save on transition time. 
· All you need to do is tell everyone about your slides as they auto advance. 
· We will go through two panelist IGNITE presentations followed by Q&A and then do the other two presentations followed by more Q&A and open discussion.
 
For questions please contact us at progressgeoscience@gmail.com. 

For assistance on the day of the workshop, please feel free to reach out to Ilana (303-253-2767), Milena (650-793-0425), or Emily (603-986-4241).

Thanks again! Looking forward to seeing you on Nov. 8th!
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Hello Mentoring Panelists, 

This is a final friendly reminder about the “What Mentoring Means to Me” panel on Nov. 8 from 2:00 to 3:00 pm. Check the workshop site to ensure you’re happy with your photo & bio. If you’d like edits please let us know ASAP.

Here's what to expect for the workshop:

Please upload your presentation by the end of Nov. 6th:
· Here are instructions on how to create your IGNITE presentation. 
· For presentation content, please plan to tell us what mentoring means to you. The best presentations are personal and include pictures/stories/words of wisdom from mentors that have helped you along your career pathway. We are looking for stories where mentors have helped you overcome challenges, even in surprisingly unexpected ways. We welcome you to share stories and experiences about your pathway including any career transitions or failures. As the focus is on mentoring and role modeling, it is important to normalize struggle, express your values, and be candid. 
· Please upload your IGNITE talk to this shared drive.
· If you have trouble accessing the shared drive, you can also email your presentation to us at progressgeoscience@gmail.com as a .ppt or google slide link (do not send a pdf)

On the day of the workshop:
· Dress casually (bring a sweater)! We tell the students to wear what they’d wear to class. Y’all will be standing in front of the room & your slides will be going behind you.
· Arrive at the Atrium in the University Maryland’s Stamp Student Union at 1:45 pm.
· Park at the Union Lane Garage to be closest to the workshop venue. 
· You can also park in the Regents Drive (8-10m walk) or Mowatt Lane Garage (10-12m walk). 
· Get more parking information HERE. 
· Use the ParkMobile promo code: 85843903 for free parking (code expires at 5 pm). 
· For a step-by-step guide on using the ParkMobile app, visit this document. 
· Parking zone numbers:
· Union Lane Garage: 6102
· Regents Drive Garage: 6104
· Mowatt Lane Garage: 6103
· For information on how to pay at the pay station vs the PayMobile app, visit: transportation.umd.edu/parking/visitors. Please check in with a PROGRESS team member when you arrive. 

After the workshop:
· For travel reimbursement, we need the following information:
· Name as it is spelled on your driver’s license or ID: 
· Date of birth:
· Citizenship:
· Mailing address (where to send the reimbursement check):
· Cell phone number:
· When you're ready to file your reimbursement, send all your receipts to Heidi Hammon, Dept. of Atmos. Sci. travel & purchase coordinator (and please cc milena.guajardo@colostate.edu).

For questions please contact us at progressgeoscience@gmail.com. For assistance on the day of the workshop, please feel free to reach out to Milena (650-793-0425) or Emily (603-986-4241).

Thanks again! Looking forward to seeing you on Nov. 8th!
 
All the best,


[bookmark: _heading=h.hcbb8wmg8wbu]Virtual Panel:
Hello Mentoring Panelists, 

This is a final friendly reminder and some logistics updates about the“What Mentoring Means to Me” panel on Nov. 8 from 2:00 to 3:00 pm. Please share a current photo and short bio with us ASAP, if you haven’t already!

Here's what to expect for the workshop:
Please upload your presentation by the end of Nov. 6th:
· Here are instructions and some help- How to create your IGNITE presentation. For presentation content, please plan to tell us what mentoring means to you. Please make these presentations personal. The best presentations include pictures/stories/words of wisdom from mentors that have helped you along your career pathway. We are particularly looking for stories where mentors have helped you overcome challenges, even in surprisingly unexpected ways. We welcome you to share stories and experiences about your pathway including any career transitions or failures. As the focus is on mentoring and role modeling, it is important to normalize struggle, express your values, and be candid. 
· Please email us to let us know if you need more time to prepare. 
· Please upload your IGNITE talk to this shared drive.
· If you have trouble accessing the shared drive, you can also email your presentation to us at progressgeoscience@gmail.com.

On the day of the workshop:
· Please log onto the Zoom link at least 15 minutes prior to the start of your panel. Your panel will start at 2:00 pm (insert timezone). 
· During the panel, we will share your slides for you from our laptop since this will save on transition time. 
· All you need to do is tell everyone about your slides as they auto advance. 
· We will go through two panelist IGNITE presentations followed by Q&A and then do the other two presentations followed by more Q&A and open discussion.

For questions please contact us at progressgeoscience@gmail.com. 

For assistance on the day of the workshop, please feel free to reach out to Ilana (303-253-2767), Milena (650-793-0425), or Emily (603-986-4241).

Thanks again! Looking forward to seeing you on Nov. 8th!
 
All the best,

